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1. O6ume monoKeHms

1.1. Hacrosiuee nosoxkeHue perjaMeHTHpYeT AeaTeTbHOCTb 6uBIMOTeKH B MYHHIMIAILHOTO
obueobpasosarenbHoro yupexaenns «Cpenss obueobpasoparensHas wkonaNe2r.Epiosa
Caparosckoit obnacru wmm. [epos Coserckoro Cowsa 3yesa M.A.»  (manee -
obpa3zoBaTesibHast OPraHU3aLs).

1.2. Hacrosiuee nonoxenue paspaboTaHo B COOTBeTCTBMM € (DejiepaibHbiM 3aKOHOM OT
29.12.2012 Ne 273-P3 «06 obpazosanmm B Poccuiickoit @egepaummu», NPUKA3OM
MuskynbTypst Poccum or 08.10.2012 Ne 1077 «O6 yrsepwuenun [lopsika yuera
JIOKYMEHTOB, BXOAAUMX B cocraB OubamoreuyHoro ¢oHAa» C  Y4YETOM [MCbMA
Mpunobpasosanns Poccun or 23.03.2004 Ne 14-51-70/13 «O IpumepHOM NOJIONKEHMH O
oubmoreke obuLe0bpasoBaTeIbHOrO yupexaenus», Meroauueckux pekomengauyit ®I'BHY
«HITB um. K.J1. Ymmuckoro» or 31.05.2017.

1.3. Bubanorexa asaseTcs CTPYKTYPHBIM NojipasjiesieHyem o6pa3oBaTe/bHOM OpraHM3aiyu,
CO3JIaHHBIM B Leasx obecreyeHmsi npasa Y4acTHMKOB OBpasoBaTeNbHOrO MPOLECcca Ha
BecnnaTHOE NONL30BaHKe GMONMOTEYHO-MH(POPMALMOHHBIMM PECYPCAMM.

1.4, Tlopsinok NONBL3OBaHMS MCTOYHMKAMM WHOOPMALMM, MepeyeHb OCHOBHBIX YCIYT M
YC/IOBMSt MX TPEIOCTAB/ICHUS ONPEeNAIOTCs HACTOALMM [ON0XKeHMeM o Oubanorexke u
NpPaBUIaMK MOML30BAHUS GMOIMOTEKOH, YTBEPKAEHHBIMM PYKOBOMTEIEM 0BpasoBaTe/bHOM!
OpraHu3aLmK.

1.5. Opranmsaus 06CTY)KMBaHMS YUACTHUKOB 06pasosaTe/ibHOTO MPOLecca NPOMIBOAMTCH B
COOTBETCTBHM C MNPaBMIaMM TeXHWKH Ge30MacHOCTH M MPOTMBONOMAPHBLIMM, CAHMTAPHO-
IUrHEeHNYECKMMM TPeBOBaHMSIMM.

2. Henw, 3apaum, yHxipm 6ubmoreku

2.1. Uenn 6ubamoTexy COOTBETCTBYIOT LeAM 06Pa30BaTe/IbHOH OPraHMsalMu M BKIIOYAKOT
B cebq B ToM umcie: hopmupoBaHue OBLIRH KYILTYPLI IMYHOCTH 0OYYAIOWMXCA HA OCHOBE
YCBOGHUS 00S3aTe/IbHOIO MMHMMYMa cofepxanmns o001eobpasoBaTe/ibHbiX MMPOrpamMm, MX
ajanrTaumst K JKM3HM B oOLlecTBe, CO3JaHME OCHOBBI A OCO3HAHHOrO BbIGOpa M
NOC/AeAYIOIEro OCBOeHUS Mpo(eccHOHAIbHBIX 06pa3oBaTe/IbHLIX MPOrpamMm, BOCIHTaHME
rPaXIaHCTBEHHOCTH, TPYAOMIOOMS, YBaKeHMs K MpaBam M CBOOOJAM 4YeloBeKa, JobBM K
OKpyKatoleit npupoge, Poaune, cembe, popMupoBanie 3I0POBOro 06pasa JKU3IHM.

2.2. 3anayamu 6ubaMOTEKN OBPA3OBATENLHOM OpPraHM3alMy SBASIOTCH:

» obecrieyeHue y4acTHMKOB 0BpasoBaTe/IbHOrO MpoOLecca A0CTYNoM K MHbOpMaLmH,
3HAHMAM, MAEAM, KY/AbTYPHBIM [EHHOCTAM MOCPEACTBOM  MCIOIb3OBaHMS
BubaMoTeYHO-MHDOPMALIMOHHBIX PecypcoB 06pasnBaTe/IbHOM OpraHu3ali;

o [pUBJEYEHME  ODY4aloWMXCsd K CMCTEMAarMyeckoMy  UTeHMIO  YueBHOMH,
XYIOXeCTBeHHOM, HayYHO-TIONYJISPHOI JIMTEePaTyphb;

* COAEICTBME  DasBUTHIO  TO3SHABATe/bHbIX  MHTEPECOB M CHocoBHOCTEH
0BYUAIOLIMXCS;




. o0y4yeHue ocHOBaM OMOIMOTEYHO-OuOIMorpaduIeckoii rpaMOTHOCTH;

e COJCICTBHE TMEJarornyeckuM pabOTHHKaAM B MOAOOpPE Hay4YHO-METOAMYECKON
JUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX IMOCTYIUICHUIX B OMOIMOTEUHbIH HOHIT;

e COBEpILEHCTBOBAHUE MPEIOCTABISIEMbIX OUOIHOTEKOM yCIyr HA OCHOBE BHEAPEHUS
HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHH ¥ KOMIBIOTEpU3AMH OUOINOTEYHO-
WH(pOPMAIMOHHBIX TIpoleccoB, (opmMupoBaHue KOMGMOPTHOW OUOIMOTEYHOM
Cpeapbl.

2.3. bubnuoTeka BBITIOJIHSCT CIEAYIOIHe (yHKIINN:
2.3.1. @®opmupyer ¢GoHa OuOIMOTEUHO-UH(DOPMALIMOHHBIX PECYpPCOB 00pa3oBaTEIbHON
OpraHu3alyu:

e KOMIUIEKTYET OCHOBHOM (DOHJ Y4E€OHBIMH, XYHO0)KECTBEHHBIMH, HayYHBIMHU,
CIPABOYHBIMH, MEIarOTMYECKUMH U HAyYHO-TIONYJISIPHBIMU TOKYMEHTAMH,

e YYaCTBYeT B KOMIUIEKTOBAaHHH CHEIMATU3UPOBAHHOTO (POH/A ydeOHUKAMH U3 YHCTIa
BXOJAUINX B (efiepanbHblil TepeueHb YU1eOHUKOB, JOMYIIEHHbBIX K HCIOJIB30BaHUIO
Py pealn3alry MUMEIOLIMX TOCYAAPCTBEHHYIO aKKPEIUTALHUI0 00pa30BaTEeIbHBIX
IporpaMM HayallbHOTO OOMIEro, OCHOBHOTO OOIIEro, CpeIHero OOIIero
o0Opa3oBaHusi, U Y4eOHBIMH MOCOOHMSMH, IOIMYIIEHHBIMH K HCIHOJb30BAaHUIO MpU
peanu3anuy yKa3aHHBIX 00pa30BaTeIbHBIX IPOTPaMM;

e aKKyMynupyeT (OH] TOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTEIbHON OpraHU3aluu
(myObnukauuii u pabOT TMenaroroB 00pa3oBaTENbHOW OpraHU3AIMH, JIYYIIUX
HAy4YHBIX paboT u pedepaToB yuyammxes u ap.);

e OCYHIECTBIISIET pa3MEUICHUE, OPTaHU3AIMIO U COXPAHHOCTH JOKYMEHTOB;

e OpraHm3yeT W BeAeT CIpPaBOYHO-OMONHMOrpaduyecKuil ammapar: Karajoru
(andaBUTHBIA, CHCTEMaTHYECKHI), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY
CTaTeil, TeMaTU4YeCKUe KapTOTEKH), DJIEKTPOHHBIM Karajor, 0a3pl JAHHBIX IO
npoduiato oOpa3oBaTeIbHON OpraHU3auy.

2.3.2. OcyiecTBisieT muddepeHIpoBaHHOE OMOIMOTEYHO-NH(DOPMAITMOHHOE
o0ciTy>)KuBaHue 00yJarOIIIXCS:

e TpenocTaBiseT UHPOPMAIIMOHHBIE PECYPCHl Ha PA3TUYHBIX HOCUTESX;

e opram3yer oOyueHHE HaBBIKAM HE3aBHCHMOTO OHMOJIMOTEYHOTO TOJH30BATENS M
noTpeduTens HHPOPMaLMH, COACUCTBYET UHTETPALIMU KOMILJIEKCa 3HAaHUH, yMEHU
Y HAaBBIKOB Pa0OTHI C KHUTOW 1 MH(POPMAIIUEH;

e OKa3bIBaeT MH(OPMAIMOHHYIO MOAJEPKKY B PELICHUM 3a/a4, BO3HHUKAIOUIUX B
mpoiecce  y4eOHOM, caM000pa3oBaTENbHOM W JIOCYrOBOM  JCSTEIHHOCTH
o0y4aromuxcs;

e OpraHM3yeT MAacCOBBIE MEPONPHUATHS, OPUEHTHPOBAHHBIC Ha pa3BUTHE OOIIEH U
YUTATENLCKOM KYJIbTYphl TUYHOCTH;

e COJEHCTBYET MEAAarOrHYECKUM pabOTHUKaM B OPraHM3alUU 00pa30BATEIHLHOTO
npoliecca 1 0cyra 00y4arouxcs.

2.3.3. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-NH(DOPMAITMOHHOE
00CITy’)KUBaHHE MEIarornuyeckux paboTHUKOB:

e BBIBIISIET HHPOPMALIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3aIPOCHI, CBSI3aHHBIE
¢ 00y4eHueM, BOCIIUTaHUEM 00 yJaroIIuxcs;

e CONEHCTBYeT NPOPECCHOHAIFHOW  KOMIIETCHIIMM  II€J]aroroB,  TOBBIMICHHUIO
KBaJM(HUKAIUU, TPOBEICHHUIO aTTECTAINH;

e OCYIIECTBISIET TeKyiiee uHPOpMHpoBaHUE (IMHU HHGOPMAIMH, 0030phI HOBBIX
HOCTYIUIEHUH U MyONuKanuii);

e CrmocoOCTBYET TPOBEACHHUIO 3aHATUH 1O (HOpPMUPOBAHHMIO HHGOPMAIIMOHHON
KYJBTYpBl 00yJaromuxcs, siBisercs: 0a30i 11 MpOBEIEHUS PAKTHUECKUX 3aHATHIH
1o pabote ¢ HHHOPMALIMOHHBIMU PECYpCaMHU.

2.3.4. OcymecTBiser g depeHIMpPOBaHHOE 610IMOTeYHO-MH(POPMAITHOHHOE
oOciTykKMBaHHe pouTeNel (3aKOHHBIX IPeCTaBUTeNel) 00yJaromuXcs:



e YIIOBJIETBOPSET 3aIPOCHI MOJIb30BaTENIeH U HHYOPMUPYET O HOBBIX IOCTYIUICHUSX B
OMOINOTEKY;

e KOHCYJIBTHPYET IO BONPOCAM OPraHU3aIMH CEMEHHOr0 YTEHHs, 3HAKOMHUT C
nH(popmMaren Mo BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET IO BOIPOCAM YUEOHBIX U3TaHUHN ISl 00YyJaIOIINXCS.

3. Opranuszanus AesiTeJbHOCTH OMOJIHOTEKH

3.1. OOmee pPYKOBOJICTBO JESATEIHHOCTHIO OMOIMOTEKH OCYHIECTBISIET PYKOBOJIUTENH
00pa3oBaTeNLHON OPTaHU3AIHH.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOW OCYIIECTBISICT MEAaror OMOIMOTEeKaph
, KOTOPBIil Ha3HAYAETCsI PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHU3aIlHH.

3.3. Ilenaror OuOMMOTEKaph HECET OTBETCTBEHHOCTh B IpeJeNiaX CBOCH KOMIETECHIUH 3a
OpTaHU3aIMI0 U PE3YJIbTAThI JACATEIBHOCTA OMOINOTEKH.

3.4. lIlenaror Ooubnmorexkapb pa3zpabaTeiBa€T U MPEACTABISAET PYKOBOIUTEIIO
00pa3oBaTeILHON OPTaHU3aAIMH HA YTBEPKICHUE CICTYIONINE TOKYMEHTHI:

e TIOJOXKEHUE 0 OMOIMOTEeKe, MPaBHiIa MOJIL30BaHUS OMOIHOTEKOM;

e IIJJAHOBO-OTYETHYIO TJOKYMEHTAIIHUIO.

3.5. B coctaB OMOIMOTEKH BXOIUT

e a0OHEMEHT;

e YHTaAILHBIN 3aII;

e OTJCN y4COHWKOB;

e oTxen nHHOPMAITMOHHO-OMOIHOrpaduIecKoit paboThI;

e MeIHaTeKa.

3.6. bubnanoTeuyHO-UHPOPMAIIMOHHOE OOCITYXHBAaHHE OCYIIECTBISIETCS B COOTBETCTBHH C
TUTaHaM# paboThl OMOITMOTEKH B PEKUMOM pabOThl 00pa30BaTEIbHON OPraHU3aAIHH.

3.7. Pexxum pabotel 6ubnmoreku ompezensercs llemarorom OubnnoTekapeM C y4eTOM
pexxuma paboTsl oOpa3oBarenbHOM opranm3anuu. OIWH pa3 B MeCAll MPeayCMaTpUBACTCS
CaHWUTAPHBIN JICHb, B KOTOPBIA 00CITY)KUBAHHE MOJIB30BATEIICH HE IIPOU3BOIUTCSI.

4. Yder nocrynJjieHusi 4 BbIObITHS JIOKYMEHTOB 0u0/noTedHoro gponaa

4.1. [IpueM 10KyMEHTOB B (hOH]T OMOJIMOTEKU BKITFOYACT CIICIYIOIINE ONICPaIlUH:

e CBEpKa IOCTYIUICHHH C TEPBUYHBIM YUYETHBIM JOKYMEHTOM (HAaKIagHas, aKT),
BKJTIOYAOLIUM CITUCOK MOCTYMUBIUIMX JTOKYMEHTOB;

e COCTaBJCHHE TIEPBUYHOTO YYETHOTO JOKYMEHTa Ui TOCTYIUIGHHH  0e3
COIIPOBOJIUTENIHON JOKYMEHTALNH;

e pETUCTpaIysl MOCTYNHUBIINX JOKYMEHTOB B PETHUCTPaxX CyMMapHOTO, TPYIIOBOTO H
unausuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsiii pona. TexHomorus
(bOopMUPOBAHUAY).

4.2. Tlpm mNOMOTHEHWH OCHOBHOTO OHMONMMOTEYHOTO (QOHAA HEOOXOAUMO COOII0IATh
TpeboBanusi denepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
HKCTPEMHUCTCKON AeATeNbHOCTHY. JIOKYMEHTBI, BKIIOUEHHBIE B MEPEUCHb IKCTPEMHUCTCKUX
MaTepHalioB, IPUOOPETATh 3aNPEIICHO, TIPU BBISBICHUN MX B (OHIE — H3BIMATh U3 JOCTYIIA.
4.3. Yyer u 06paboTKka TOKYMEHTOB OMOIMOTEYHOTO (PoHAA.

4.3.1. Yyer u 06paboTKa JOKYMEHTOB OCHOBHOT'O (POHJa OCYIIECTBISAETCS WHANBUAYAIbHBIM
cnocoboM. CBefeHHsS O TOCTYMMBIIMX [€YAaTHBIX JOKyMeHTax BHocsTcs B «KHury
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (DOH/Ia».

[TocTynuBIIMM JOKYMEHTaM TPUCBAWBAIOT WHAWBUAYAIbHBI PETUCTPAIMOHHBIA HOMEp
(MHBEHTApHBI HOMEp WM MHOW 3HAaK, MPUHSATHI B Ka4eCTBE PETUCTPAIMOHHOTO HOMEDA,
CUCTEMHBIN HOMEp ISl SJIEKTPOHHBIX JOKYMEHTOB) U MU(p XpaHEHUS.

Perucrpanmonnsie HOMepa W MUQPPHI OTMEYAIOT B PETUCTpaX HHIUBUAYAIHHOTO ydYeTra
JOKYMEHTOB — HHBEHTApHON KHUTE, KAPTOTEKE PErUCTPAIMM ra3eT, )KypHaJoB, yYeTHOH 0aze
TaHHBIX.



Bee sk3emMmsippl NPUHATBIX M3AaHUN mTemmnenoored. lltemnens ¢ HauMeHOBaHHEM
o0pa3oBaTeNbHON OpraHu3aIluu JOJDKEH OBITh NPSIMOYTOJbHON (OpMBI, pasmMepoM He
Ooubire uem 1,574 cm.

HITemnens cTaBUTCS HA 0O0OPOTE TUTYJIBHOTO JUCTA (PU OTCYTCTBUM TUTYJIBHOIO JINCTA —
Ha IMEpBOIl CTpaHMIIE TEKCTa IOJ 3arjlaBUeM), Ha 17-i cTpaHMlle IOJ TEKCTOM B JIEBOM
HIDKHEM YTy U Ha 000poTe Kaxaoro mpuiokenus. Ha Opourtopax u xKypHanax HITeMIIETb
CTAaBUTCS TOJIBKO Ha 0OJIOKKE MM HA TIEPBOM CTpaHUIIE TEKCTA.

CoctaB ocHoBHOro (poHzna ¢uKcUpyeTcs B KapTOYHOM andaBUTHOM KarTajiore, B
ANEKTPOHHOU 0a3e TaHHBIX OMOTMOTEKH.

4.3.2. Yuer m oOpaboTka crnenuaiu3upoBaHHOTO (onHma. Crnenuain3upoBaHHBIA (HOH/T
YUUTBIBAETCSA U XPAHUTCS OT/ACIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHA.

VY4er NOKYMEHTOB CHELHMATU3UPOBAHHOTO (OHMA, KaK MHOTO’K3EMILUIIPHON JIUTEpaTyphl,
OCYIIECTBISICTCS TPYIIOBBIM CIIOCOOOM U oTpaxaercss B «KHure cymMmapHoro ydera
yueOHOro oHa» U B KAPTOTEKE PETUCTPALMOHHBIX KapTOUEK.

Ha xaxqoe HauMeHOBaHHE JJOKYMEHTOB CIIEUAIM3UPOBAHHOTO (DOH/IA 3aBOJIUTCS OTACIbHAS
yueTHasi kaprouka. Kaprouku c OuOnmorpaduyeckuMm ONHCAHUEM H3JIaHUNA Y4eOHUKOB
paccTaBisIOTCS B YUETHYIO KapTOTEKy IO KjaccaM, a BHYTPHU KJIacCOB — IO aln(aBUTy
dbamuuii aBTOpoB WK 3ariaBuid. Ji1 KOHTPOJISA 32 COXPAaHHOCTBIO YYETHBIX KapTOUYEK OHH
peructpupyrotcs B «OKypHaze peructpaiuy yueTHbIX KapTO4eK y4eOHUKOBY.

Texauueckas 00paboTKa TOKYMEHTOB IIPEAYCMATPUBACT CICAYIOUINE OTEPAIIHH:

e TPOCTABIICHHWE HA Ka)XJOM JOKYMEHTE IITeMIenss OuOIMOTEeKH B COOTBETCTBUU C
myHKTOM 4.3.1 HAaCTOAMIETO MOJIOKEHNUS,

e YCTaHOBIIEHHE CPEJCTB 3aIUTHI OT YTpaThl (MATHUTHBIM JaTUMK, PaMO-UUIl, HHON
BUJI MApKUPOBKN);

e W3rOTOBJICHWE U TPUKPEIUICHHE K JIOKYMEHTYy mnacmopra ydeOHuka. I[lacmopt
yueOHMKa TPHUKIEHBACTCS Ha IMOCIEAHEH CcTpaHuie y4eOHHKA. 3amoiHSETCs TMpU
BbIJIaYe YHUTATEIIO.

VYder crienuann3upoBaHHOTO (OHIA MTPEIyCMaTPUBACT OTPAKEHUE €r0 COCTaBa B CIPABOYHO-
oubnuorpaduueckom armmapare OMOJIMOTEKH, B TOM YKCIIC B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO POHIA.

4.4.1. IlpuuuHbl, 10 KOTOPBIM JOKYMEHT MOXET OBITh BBIBEEH M3 COCTaBa OMOIMOTEUHOTO
¢doHIa, BKIIOYAIOT B TOM YHUCIE BETXOCTh, NEPEKTHOCTh, YCTApPEIOCTh MO COJCPKAHHUIO,
yTpary. VckitodeHne J0KyMeHTa M3 OuOIMOTEYHOro (oHAAa MPOBOJUTCS HAa OCHOBAHUU
aHaJIM3a cocTaBa OMOJIMOTEUHOTO (POH/IA U PE3YNIbTaTOB €T0 MPOBEPKH.

4.4.2. Tlon BETXOCThIO JIOKyMEHTa HMOHUMAIOT PE3YyJbTAaT E€CTECTBEHHOIO CTApEHMs WU
(u3MYECKOro U3HOCA JOKYMEHTA.

4.4.3. Tlon neheKkTHOCThIO JOKYMEHTa IOHMMAIOT YacTUYHYI0 WM TOJIHYIO YyTpary
AKCIUTYaTAaIMOHHBIX KAUeCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBHS.

4.4.4. Tlox ycTapenocThlo MO COJACPKAHHUIO MOHUMAIOT TMOTEPI0 AKTYaJIbHOCTH TEMAaTHKH,
MOJITBEPKIAEMYIO  OTCYTCTBMEM  CIIpOCa  YWTAaTeNe, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeeeHuH U pean3aluy.

4.4.5. Tlon yrtpaToil NOKyMEHTa IOHUMAIOT €ro OTCYTCTBHE B (oOHJE OMOIMOTEKH IO
NpUYMHAM TOTEPH, XHUIIEHHUs, O€ICTBUH CTHXUIHOIO, TEXHOT€HHOro (B TOM 4YHCIE
XaKepCcKOoW aTaku U HEBOCCTAaHOBUMOTO cOOsI 2JIEKTPOHHOTO o0opynoBaHus) W
COLIMAJILHOTO XapaKTepa, [0 HeyCTaHOBJICHHOM MPUYHHE.

4.4.6. Ilpouecc UCKIIOYEHHS JOKYMEHTOB M3 (oHJIAa OMOIMOTEKH OCYIIECTBISETCS B
cootBeTcTBUM ¢ [lopsiakoM ydera TOKyMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEYHOrO POoHAA,
YTBEPKIEHHBIM ITpukazoM MunkynbsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.77. BpiObiTHE JTOKYMEHTOB OMOMMOTEHYHOro (OHAA MPOU3BOAUTCS B pe3yiabTare HX
CIIUCaHUs KOMHUCCHEH, CO3IaHHON PYKOBOIUTEIEM 00pa30BaTeIbHON OpraHU3aIliH.

4.4.8. Yrunuzauus CIUCaHHBIX JIOKYMEHTOB OHOIMOTeYHOro (oHAAa TPOU3ZBOAMUTCS B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanni.



5. IIpoBepka 10KYMeHTOB O0U0JIMOTEYHOr0 (POHIA
5.1. TlnanoBas TpoBepKa JOKYMEHTOB OuOIMoTe4yHOro (oHAAa TPOBOJUTCA C
MEPUOJNYHOCTHIO OJIUH pa3 B MATH JIET HA OCHOBAHWUU rpaduka MPOBEPKH, YTBEPKICHHOTO
3aBEAYIOIIMM OMOTHOTEKOM.
5.2. BHemmaHoBas TpoBepKa JOKYMEHTOB OubmuoreyHoro (QoHIa MPOU3BOAHWTCS B
00513aTeTIbHOM TOPSJIKE:

e IIpH BBISBJICHUH (PAKTOB XUIICHUS, 3I0YIOTPEOICHUS MU TIOPYH JOKYMEHTOB;

e B Cllydae CTUXMMHOTO O€ICTBUS, MOXKapa WM APYrUX 4Ype3BbIUANHBIX CUTYaIui,

BBI3BaHHBIX YKCTPEMATbHBIMU YCIOBUSIMU;

e IpU PEOpraHU3alMy WIN JUKBUIAIMH 00pa30BaTEIbHON OPraHU3allHu.
5.3. ITo utoram mpoBepku llemaror OuOITMOTEKAaph COCTABISAET aKT, MOANMCHIBACT U XPAHUT
ero B OMOJIMOTEKE B TEYCHHE CPOKa, YCTAHOBIEHHOTO HOMEHKJIATypoi nein. Eciam kakue-to
JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAaHOBJICHHOW MPHYUHE, TO K aKTy HPUKIAIbIBACTCS UX
CIIMCOK, B KOTOPOM (DUKCHPYIOTCSI CBEIEHHUS O KOJMYECTBE JOKYMEHTOB OMOIMOTEYHOTrO
¢boHIa B HaIMYUM M KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHCIE IO
HEYCTAaHOBJICHHOH MpuuuHe. B akTe Takxke yKa3bIBaeTCs HOMEp M JaTa akTa Mpeblaylieit
MIPOBEPKHU.
5.4. Bo Bpems TpoBEepKH JOKYMEHTOB OHONMHOTEYHOTO (hOHAA PAOOTHUKH OTCIC)KHBAIOT
HaJIMYUE OKCTPEMHUCTCKHX MaTepHalioB, KOTOpble BXOAAT B (eaepaibHbId  CIHCOK,
ory0nmrkoBaHHBIH MuHIOCTOM POoccuu Ha cBoeM caiite.
Ecnu 3aBenyrommii OMOIMOTEKOM HAWIET OSKCTPEMHUCTCKUI Marepwal, TO JIOJDKEH
OTPaHUYUTH K HEMY JIOCTYI CO CTOPOHBI TTOJIb30BATEIIEH.
5.5. Tlpu BbISBICHMH B TMpollecce MNPOBEPKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAaHOBJICHHS BHWHOBHBIX JIMI[ YOBITKH IO HEJOCTadyaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM.
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